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San Donato Milanese, …………………
Prot. …………………………
……………………
……………………

……………………

Re: Invitation to tender for the contract covering…………………………………………
Award criterion: Most economically advantageous Tender [or lowest price]
Tender reference no. ……………
_______________________________________________________________

ISTRUZIONI OPERATIVE
Inserire e compilare il campo seguente in caso di Contratti di importo ≥ 1.500 Euro)

C.I.G. (Tender Identification Code): ……………………………………
__________________________________________________________________

Eni S.p.A., with registered office in Piazzale Enrico Mattei 1, Rome (hereinafter “COMPANY”), intends to invite and evaluate Tenders for the award of the subject contract.
_______________________________________________________

ISTRUZIONI OPERATIVE


In caso di RdO emessa in nome e per conto di una società accentrata sostituire il precedente capoverso con una delle due seguenti formulazioni. 

1. (da utilizzare in caso di RdO stampata su carta intestata Eni):

……….. (nome della società accentrata), with registered office in / share capital / Tax Identification Number / VAT Registration Number / R.E.A. (hereinafter “COMPANY”), and represented hereunder by Eni S.p.A., intends to invite and evaluate Tenders for the award of the subject contract.

2. (da utilizzare in caso di RdO stampata su carta intestata dell’accentrata): 

……….. (nome della società accentrata) (hereinafter “COMPANY”), represented hereunder by Eni S.p.A. with registered office in / share capital / Tax Identification Number / VAT Registration Number / R.E.A., intends to invite and evaluate Tenders for the award of the subject contract.
____________________________________________________________
With this “Invitation to tender” (hereinafter “ITT”) we invite you to submit your Tender for the subject matter, in accordance with the procedures and terms indicated below.
This ITT and the documents mentioned herein, which are an integral part of the ITT, shall be construed neither as a proposal to enter into a Contract nor as a public offer.
COMPANY reserves the right to modify, cancel, revoke, suspend or interrupt the Tender process at any time - and no TENDERER(S) may assert any right and/or claim against COMPANY.

______________________________________________________________

ISTRUZIONI OPERATIVE

Inserire la seguente formulazione in caso di servizi di cui all’Allegato IIB del D. Lgs. 163 del 2006

The reference legislation regulating this tender process is Legislative Decree no. 163 of April 12, 2006, as amended, with particular reference to art. 20 of the said Legislative Decree.

__________________________________________________________________
Participation in this tender process implies full acceptance of all conditions and clauses contained in this ITT.

The Tender shall be signed by the person or per​sons authorized to legally bind the TENDERER and shall be dated.

If requested by COMPANY, satisfactory evidence of the authority of the person or persons si​gning on behalf of TENDERER must be furnished.

In the event of a Tender submitted by a Temporary Business Grouping (hereinafter RTI) or consortium or cooperative society not yet established, the Tender must be signed by all the companies/firms which will form the RTI or the consortium or the cooperative society.
1. SCOPE OF WORK
The subject of the tender process is the award of the contract governed according to the agreements, conditions and terms of the document “Draft Contract”, covering ______________________________, (hereinafter WORK [or SERVICE] [or SUPPLIES]).
The contract will be awarded to the best TENDERER as a result of a negotiated procedure, and based on the evaluation criteria described herein below.

______________________________________________

ISTRUZIONI OPERATIVE 

Descrivere l’oggetto del contratto avendo cura di specificare il tipo, l’entità/quantità, la tempistica di consegna/programmi operativi, prevedendo, se necessario, un programma dettagliato o ed eventuali ulteriori informazioni utili alla descrizione del contratto. Indicare, inoltre, se l’oggetto del contratto sarà suddiviso in più lotti/parti e se saranno assegnati uno o più contratti. In tal caso specificare le modalità di assegnazione (n. dei contratti da assegnare, numero minimo/massimo di parti per cui si può presentare offerta ecc.). 
_________________________________________________
2. TERM FOR SUBMISSION OF TENDERS
The Tender must be submitted in the manner indicated below no later than ………… hours on …………………  (hereinafter TERM).

Tenders submitted thereafter shall be rejected.
The TERM cannot be extended. Any request for an extension of the TERM shall be made to COMPANY only for justifiable reasons, as duly justified and signed by TENDERER, at least 7 days before the TERM. COMPANY reserves the right to assess at its sole  discretion whether to accept the above request.

In such a case the new TERM will be granted to all TENDERERS.

___________________________________________________

ISTRUZIONI OPERATIVE 

Utilizzare il paragrafo “Site Inspection” sottoriportato, ove richiesto

____________________________________________________
3. SITE INSPECTION 

Before submitting the Tender, TENDERER must carry out an inspection at the sites where the WORK [or SERVICE] [or SUPPLIES] will be performed, which inspection is to be agreed beforehand with …………………, tel. no. …………………, in order to:
· acquire all the elements necessary for an accurate evaluation of the activities required and the consequent correct preparation of the Tender;
· view the places where the activities are to be carried out;
· be informed of the specific risks of the sites and the prevention and protection measures adopted by COMPANY and to be adopted;
· carry out an in-depth analysis of the information on the technical, organizational and procedural measures  made available by COMPANY and which will be made an integral part of the “Consolidated Document concerning interference-related risk assessment” (DUVRI)(*) [and/or the Safety and Coordination Plan – PSC(*) and/or the Coordinated Health and Safety Document (DSSC)(*)], adopted to eliminate or minimise interference-related risks.

TENDERER and COMPANY shall jointly sign the original inspection report in duplicate, one for each party. Said document shall be part of the documentation to be attached to the Tender.

(*) Nota: ove applicabile
4. TENDER DOCUMENTS
The Tender Documents comprise the following:
1. Invitation to Tender;
2. Draft Contract including:
   a) General Conditions; 

   b) Special Conditions;

   c) Appendix  "A" -  Compensation;
   d) Appendix  "B" -  Price Schedule (where applicable);

 e) Appendix "C" - Specimen copy(ies) of Bank Guarantee /   Perfor​man​ce Bond (where applicable);
  f) Appendix  "D" -
 Technical Specifica​tion;

 g) Appendix  "E" -
HSE-QR (Health, Safety, Environment, Quality, Radiation Protection) Requirements, inclusive of (*):

· Preliminary DUVRI / Preliminary Information for the preparation of the Consolidated Document concerning interference-related risk assessment (DUVRI), where applicable, including:

  - Any known interference-related risks;

  - Information under art. 26, subsection 1, letter b) of Legislative Decree 81/2008;

                                 - Document concerning tentative planning of activities;

                                 - “Risk identification and  Contractor’s prevention and protection measures” Form, also containing a preliminary indication of interference-related safety costs  [PER LAVORI-SERVIZI ai sensi dell’art. 26 del D.Lgs. n.81 del 2008];
· Safety and Co-ordination Plan under art. 100 of Legislative Decree no. 81/2008] [PER LAVORI – SERVIZI resi in cantieri temporanei/mobili rientranti nel campo di applicazione del Titolo IV del D.lgs. n. 81 del 2008] or

· COMPANY’s Document concerning risk assessment, to be used for preparation of DSS/DSSC, pursuant to articles 6, 9 and 10 of Legislative Decree no. 624/96. [PER LAVORI-SERVIZI ai sensi del D.Lgs. 624/1996]
h) Operating Procedure concerning “Variations to the Contract”
   i) …………………………………
l) …………………………………
(*) Nota: il DUVRI, il PSC, il DSS (o DSSC) sono documenti alternativi.
3. Tender Technical Section Format (where required); 

4. Tender Economic Section Format (where required); 

5. “Receipt of Tender Do​cu​ments” Form;

6. “Tender Regulations and Conditions Acceptance” Form;
7. Form for self-certification of general requirements (Affirmation of certification) (Tenderer version);
8. Form for self-certification of general requirements (Affirmation of certification) (Subcontractor version); 

9. Form for self-certification stating TENDERER’s technical and professional requirements with reference to protection of health and safety in the workplace, under art. 26, paragraph 1, letter a) or [PER LAVORI – SERVIZI resi in cantieri temporanei/mobili rientranti nel campo di applicazione del Titolo IV del D.lgs. n. 81 del 2008] art. 90, paragraph 9 of Legislative Decree no. 81/2008, based on the activities contracted;
10. “Declaration of Costs of Labour” Form;

11. Information on collection and processing of personal data pursuant to art. 13, Legislative Decree No. 196 of 2003;
12. Eni Code of Ethics; 

13. “Model 231”; (*)
14. Eni Guidelines for the Protection and Promotion of Human Rights;
15. Eni Management System Guideline for Anti-Corruption;
16. “Request for Subcontract Authorisation” Form;
17. “Reporting relevant to Subcontratti” Form;
18. Law 134 – Affirmation of Certification (where applicable);
19. “Affirmation of certification of registration with the Chamber of Commerce (C.C.I.A.A.)” Model (where applicable);

20. “Affirmation of certification regarding family members” Model (where applicable).
21. “Insurer/Broker Declaration” Form.

(*) Nota: per le società accentrate sostituire eventualmente con l’analogo documento denominato “Principles of Model 231”.  
______________________________________________________________

ISTRUZIONI OPERATIVE 

In caso di appalti rientranti nei Settori Speciali (inclusi gli appalti di cui all'Allegato IIB) di valore superiore ai 1.500,00 Euro, aggiungere gli allegati di cui ai successivi punti 22. e 23. e modificare i riferimenti della formulazione successiva di conseguenza: “The documents under points 5. through 23.”
________________________________________________________________

22. Law 136 – Model 1.

23. Law 136 – Model 2.

The documents under points 5. through 21. above are retrievable at the following website https://eprocurement.eni.it (English version) with the following path: Suppliers/Tender/Tender Documents Non Document Builder Italian Law/Invitation to Tender Attachments (Upstream 2).
Where relevant, TENDERER shall complete the above Forms with such appropriate data (Tender Subject Matter and Tender Reference No.) as shown in the first page of this ITT.

In case of problems by TENDERER in having access to Internet, TENDERER may request COMPANY to send the above listed documents on paper.

Within three (3) working days of receipt of this ITT, TENDERER shall give confirmation at the COMPANY’S ADDRESS that it has received and/or viewed the Tender Documents, to be drafted as per the “Receipt of Tender Documents” Form, or indicate within said term any problems in receiving it, as well as declare its intention to participate in the tender process.
If TENDERER declines to tender, any failure by the same to reply to this ITT or to specify the reasons for declining to tender, as well as the reasons (where relevant) specified in the attached “Receipt of Tender Documents” Form, may be taken into consideration by COMPANY with a view to updating TENDERER’s qualification status.
5. CONFIDENTIALITY


TENDERER undertakes and agrees:

-
to treat all material information hereunder, as well as any additional information received during the site inspection (where envisaged)  as strictly confidential, to keep it as such and not to disclose it or communicate it to non-authorized persons, as well as to take all reasonable and practicable steps to ensure and protect the confidentiality the​re​of, and not to disclose the existence or content thereof (whether in full or in part or in extract or summary form) to any other person, except to COMPANY’s units and people in charge;

-
not to exploit any material information sup​plied by COMPANY;

-
not to use any material information or make copies or extracts or summaries thereof for any purpose, except the preparation and sub​m​ission of Tender. In case of breach TENDERER will be reponsible vis-à-vis COMPANY for any damage resulting therefrom.
6. COMPANY’S ADDRESS

Eni S.p.A. (o nome della società accentrata)
............... 
Post Code ........... - City .....................

Procurement Department – …………… Unit
F.A.O. ………………
E-mail: ………. . …………@eni.it

Telefax no. ..............
Telephone no. .............. 
7. LANGUAGE OF TENDER
The Tender and all attached documents must be drawn up in ……………………………….
8. CURRENCY OF TENDER
All prices and rates shall be quoted in Euro.
9. SUBCONTRACTING
9.1 On the basis that multi-tier subcontracting of the WORK [or the SERVICE] [or the SUPPLIES] is not allowed, in whole or in part, the activities hereunder may be subcontracted within the limit of ………. % [of …… Euros]. 
 _______________________________________________________________

ISTRUZIONI OPERATIVE 

L'affidamento in subappalto è consentito, di norma, per i LAVORI in misura non superiore al limite del 60% della categoria prevalente; per i SERVIZI [o per le FORNITURE] entro il limite del 60% del valore del contratto.

Eventuali variazioni al suddetto volume e/o alle categorie subappaltabili dovranno essere autorizzate dal procuratore nella strategia contrattuale e nel rispetto dei Principi generali di cui alla Circ. n. 330 del 14 ottobre 2008.
Nei contratti aperti la soglia entro cui è ammesso il subappalto è indicata in termini di valore assoluto anziché di percentuale.
____________________________________________________________
   Additionally, subcontracting is subject to the following conditions:

9.1.1. the portion(s) of the WORK  [or the SERVICE] [or the SUPPLIES] to be subcontracted shall be specified by TENDERER at the time of submitting the Tender. TENDERER shall also indicate:

· the name/s of relevant subcontractor/s; or
· the list of companies from which TENDERER will select the subcontractor/s; or

· if TENDERER is not in a position to provide the information as aforesaid, it shall specify: i) the reasons therefor; ii) the qualification process adopted for each firm/company TENDERER utilises as subcontractor (any in-house procedures relevant to such process shall be attached to the Tender); iii)   the names of the subcontractors utilised over the last two (2) years for activities similar to those hereunder.
No competitor already invited to tender hereunder may be proposed as subcontractor;

9.1.2
the subcontractor shall meet the general requirements as indicated in art. 38 of Legislative Decree no. 163 of 2006, as amended;

9.1.3
the subcontractor shall meet the necessary technical and professional requirements with reference to protection of health and safety in the workplace, under art. 26, paragraph 1, letter a), or [PER LAVORI – SERVIZI resi in cantieri temporanei/mobili rientranti nel campo di applicazione del Titolo IV del D.lgs. n. 81 del 2008] art. 90, paragraph 9 of Legislative Decree no. 81 of 2008, based on the activities subcontracted;

9.1.4
where required by applicable law, none of the disqualification cases contemplated by art. 67 of Legislative Decree no. 159 of 2011, as amended, nor any attempts at Mafia-related activities as per art. 84 paragraph 4 and art. 91 paragraph 6 of the above Decree no. 159 of 2011, as amended, exists in respect of the subcontractor;
____________________________________________________________

ISTRUZIONI OPERATIVE 

In caso di appalti sottosoglia e/o relativi ai servizi non prioritari di valore superiore ai 1.500,00 Euro, aggiungere il seguente paragrafo 9.1.5 e sostituire di conseguenza il rimando 9.1.5 con 9.1.6 ai paragrafi 9.2 e 10.B).
9.1.5
the Contract concluded between CONTRACTOR and SUBCONTRACTOR shall include, subject to absolute invalidity of such Contract, a specific clause whereby both parties assume all financial flow traceability obligations required by Law no. 136 of 2010 as amended, and subcontractor  undertakes to immediately inform both COMPANY and the “Prefecture–Territorial Public Office” (“Prefettura-Ufficio territoriale del Governo”) of the territory where COMPANY is based, in case it has knowledge of any non-compliance by its counterparty with the financial flow traceability obligations.

To this end the contractor shall send to COMPANY an appropriate declaration, made pursuant to Presidential Decree no. 445 of 2000, drawn up as per “Law 136 - Model 2” attached to this Invitation to Tender and signed by contractor’s legal representative;

_____________________________________________________________

9.1.6
the subcontractor shall meet the requirements related to payment of salaries and Insurance Contributions;
9.1.7
declaration certifying that no conflict of interest under Section III, paragraph 1.1 "Conflicts of interest" of the Eni Code of Ethics exists between  subcontractor’s firm/company - and/or between its controlling companies or subsidiaries - and Eni S.p.A. and/or its subsidiaries or that a specific situation of conflict of interest exists. (the subcontractor shall exactly indicate the situation of conflict of interest, even potential, between its firm/company - and/or between its controlling company and/or subsidiary – and Eni S.p.A. and/or its subsidiary);
9.1.8
declaration stating that subcontractor’s firm/company is/is not part of the Public Administration. “Public Administration” means any body, office or entity, either central or local, public official or civil servant exercising legislative, judicial and administrative powers or duties for the purpose of administering the public interests;

9.1.9
the subcontractor shall have submitted to TENDERER the declarations as per the “Tender Regulations and Conditions Acceptance” Form;

9.1.10
COMPANY shall authorise the subcontracting.  
9.2 
In addition to the requirements under the previous points from 9.1.1 to 9.1.9, the subcontractor, upon COMPANY’s request, shall prove its suitability in terms of both economic-financial requirements and previous experience in the specialization/product group concerned, by producing the following documentation:

9.2.1
a copy of approved financial statements for the last three (3) financial years;

9.2.2
a list of references regarding the specialization/ product group  concerned;

9.2.3
documentation attesting organization and operational capacity, both total and currently available;

9.2.4
Health and Safety documentation, issued on headed paper of the firm and signed by the Employer, having the following content:

a)
General data (company details, organization, number of employees and production units);
b)
Assessment of the risks, and relevant assessment criteria, for all activities carried out (and with details regarding the assessment of risks connected with   the activities concerned), in compliance with the provisions of the applicable legislation on protection of health and safety in the workplace;

c)
Plan or evidence that training and information on the health and safety aspects is being given to the personnel (with details for that relating to the activities concerned);
d)
Statistical data on injuries occurred over the last five years (number and seriousness index).
10. TEMPORARY BUSINESS GROUPINGS – CONSORTIA

Any firm/company invited to tender hereunder may submit its Tender either individually or in its capacity as mandate holder of a temporary business grouping (RTI), already set up or to be set up, or as participant in a consortium or cooperative society, pursuant to article 34 of Legislative Decree no. 163 of 2006.

The mandating company, or the entity participating (together with the recipient of this ITT) in the consortium or cooperative society, must be a firm/company not invited to tender hereunder and meet the following requirements:

A) Such firm/company shall be an Eni-qualified entity with reference to the specialization/product group concerned; 
or, 
B)
If the mandating company is not an Eni-qualified entity, documentary evidence shall be provided proving that the mandating company meets the economic-financial and technical-professional requirements related to the specialization/ product group of the activities that it will carry out within the RTI, the consortium or cooperative society. To this effect the documentation specified in points 9.2.1, 9.2.2, 9.2.3 and   9.2.4 shall be produced, with reference to the activities that the mandating company will carry out within the RTI, the consortium or cooperative society.    
The aforesaid documentation is illustrative rather than all-encompassing.
All members of the RTI shall have said documents, which must be provided by the mandate holder at the time of submitting the Tender. In the case of consortia, said documents shall refer to the consortium as a whole, except as otherwise required by Legislative Decree no. 163 of 2006 in respect of the Consortia under art. 34 letters b) and c).
The intention to form either an RTI, or a consortium or a cooperative society shall be notified to COMPANY   at the time of submitting the Tender. Also, TENDERER shall indicate the entities which will form the RTI, consortium or cooperative society, the type of RTI and the role of each entity grouped in RTI (mandate holder and mandating companies) or consortium.
For the purposes of art. 89 of Legislative Decree No. 81 of 2008 as amended (where applicable) the “impresa affidataria” shall, in the case of an RTI, be the mandate holder, or, in the case of a consortium or cooperative society, the entity entrusted with the execution of the contract.

____________________________________________________

ISTRUZIONI OPERATIVE 

Utilizzare il paragrafo “Tender evaluation by Company” sottoriportato in caso di offerta economicamente più vantaggiosa

____________________________________________________
11. TENDER EVALUATION BY COMPANY   
The Tenders will be evaluated on the basis of the most economically advantageous Tender.
The final score to be allocated to each Tender will result from the combination of the technical score and the price tendered.

To identify the Tender with the best quality/price ratio, the Price Integration value will be calculated for each Tender as shown below:
________________________________________________________________

ISTRUZIONI OPERATIVE 

[riportare la formula del c.d. scoring model approvato in strategia contrattuale]
_______________________________________________________________

……………..

…………….

…………….

The contract will be awarded to the TENDERER whose Tender has obtained the lowest integrated price (“economically most advantageous Tender”).

The technical score will be allocated to each Tender, based on the following technical components and relevant weighting: 
……………..

…………….

…………….

Only Tenders deemed technically acceptable will be evaluated from an economic viewpoint. 
_________________________________________________________

ISTRUZIONI OPERATIVE 

Nel caso in cui la possibilità di rilanci sia stata prevista in strategia contrattuale, come da procedura applicabile, includere la formulazione sottoriportata:
The best TENDERER, and the TENDERERS which have submitted Tenders with a ........% (......per cent) spread (or less) relative to the best Tender, if any, will be requested to either submit better Tenders or confirm the Tenders already submitted. An appropriate deadline will be established in this respect.
Further to the receipt of better Tenders, or confirmation of the Tenders already submitted, the final ranking will be established evidencing the best Tender on the basis of which the relevant contract will be awarded.
If several Tenders have obtained the same highest total score, but different partial scores (technical score and price tendered), the contract will be awarded to the TENDERER whose Tender will obtain the best technical score.  

_____________________________________________________

ISTRUZIONI OPERATIVE 

Inserire la formulazione sottoriportata quando è applicabile il DUVRI

TENDERER shall specify and/or supplement the Interference-related Costs relevant to safety at work in the “Risk identification and Contractor’s prevention and protection measures” Form attached hereto. TENDERER ensures the adequacy of such costs. COMPANY shall evaluate that such costs are commensurate with the nature and characteristics of the activities under the CONTRACT and no rebate has been applied thereto. 

__________________________________________________________
__________________________________________________

ISTRUZIONI OPERATIVE 

Utilizzare il paragrafo “Tender evaluation by Company” sottoriportato in caso di metodo del prezzo più basso
__________________________________________________________
11. TENDER EVALUATION BY COMPANY  

The Tenders will be evaluated on the basis of the lowest price. 

_________________________________________________________

ISTRUZIONI OPERATIVE 

Nel caso in cui la possibilità di rilanci sia stata prevista in strategia contrattuale, come da procedura applicabile, includere la formulazione sottoriportata:
In case of Tenders ranked below the best Tender with a ………% (…… per cent) spread (or less) relative thereto, both the best TENDERER and the TENDERERS which have submitted the Tenders with any such spread will be requested to either submit better Tenders or confirm  the Tenders already submitted. An appropriate deadline will be established in this respect.
Further to the receipt of better Tenders, or confirmation of the Tenders already submitted, the final ranking will be established evidencing the best Tender on the basis of which the relevant contract will be awarded.

_____________________________________________________

ISTRUZIONI OPERATIVE 

Inserire la formulazione sottoriportata quando è applicabile il DUVRI

TENDERER shall specify and/or supplement the Interference-related Costs relevant to safety at work in the “Risk identification and Contractor’s prevention and protection measures” Form attached hereto. TENDERER ensures the adequacy of such costs. COMPANY shall evaluate that such costs are commensurate with the nature and characteristics of the activities under the CONTRACT and no rebate has been applied thereto. 

__________________________________________________________
12.
ABNORMALLY LOW TENDERS

COMPANY reserves the right to assess the suitability of any Tender which, on the basis of specific elements, appears to be abnormally low.

COMPANY will evaluate whether the economic value is adequate and sufficient in respect of the cost of labour and costs relevant to safety.

COMPANY may request TENDERER to provide all appropriate justifications in respect of technical elements of the Tender and of any single items comprising the price tendered (such as: direct and indirect costs of labour in respect of manpower, with details of the relevant contracts applied; costs of equipment and materials required for execution of the activities; general administrative expenses required for execution of the activities; compliance with regulations on safety and working conditions and relevant costs; company profits; any exceptionally favourable conditions enabling TENDERER to provide the activities at the price tendered; any other element which may justify the Tender).

13. EXCLUSION FROM THE TENDER PROCESS
The following will be grounds for exclusion from the tender process:
1- failure to produce the declaration of acceptance of the tender regulations and conditions as per the “Tender Regulations and Conditions Acceptance” Form;
2- failure to meet even one of the general requirements as  indicated in art. 38 of Legislative Decree no. 163 of 2006, as amended, or failure to produce the declaration attesting that such  requirements are met;
3- failure to meet the technical and professional requirements with reference to protection of health and safety in the workplace pursuant to art. 26, paragraph 1, letter a) or [PER LAVORI – SERVIZI resi in cantieri temporanei/mobili rientranti nel campo di applicazione del Titolo IV del D.lgs. n. 81 del 2008] art. 90, paragraph 9 of Legislative Decree No. 81 of 2008, based on the activities contracted, or failure to produce the declaration attesting that such requirements are met;
4- failure to produce the declaration stating the costs of labour, completed as per the “Declaration of Costs of Labour” Form;
5- failure to comply with the provisions in the paragraph “Temporary Business Groupings – Consortia”;
6- participation in this tender process by TENDERERS which, further to verification by COMPANY, prove to exercise any form of mutual control, pursuant to art. 2359 of the Italian Civil Code;
7- participation in this tender process by TENDERERS submitting Tenders in respect of which COMPANY has ascertained, on the basis of irrefutable evidence, that they emanate from a single decision-making center;
8- participation in this tender process by any TENDERER which is a member of more than one RTI, consortium or cooperative society, or participation both as an individual TENDERER and as a member of an RTI, consortium or cooperative society;
9- submission of incomplete Tenders and/or Tenders not in compliance with the provisions and/or the transmission instructions of this ITT and/or submission of Tenders after the TERM;
      10-
submission of an abnormally low Tender which has not been adequately justified by TENDERER;
 11-
 the non-execution of the site inspection (where required);
 12-
the existence of any conflict of interest (under Section III, paragraph 1.1 "Conflicts of interest" of the Eni Code of Ethics) which concerns TENDERER and/or its controlling companies or subsidiaries, and Eni S.p.A. and/or its subsidiaries, where COMPANY ascertains that such conflict is likely to positively affect, in a specific and preferential manner, TENDERER’s position and prevent and/or hinder free competition and the principle of equal treatment for competitors, and where the conflict of interest so ascertained persists and cannot be resolved by the ordinary measures of replacement or abstention;
  13- failure by TENDERER to provide evidence of payment of the amount due hereunder to the Regulatory Authority for public contracts of works, services and supplies, as specified in paragraph “Obligations of payment to the Regulatory Authority”;
_____________________________________________________________

ISTRUZIONI OPERATIVE

Il punto 13 è applicabile in caso di Contratti di importo pari o superiore a 150.000 Euro
____________________________________________________________

  14- failure to produce a written declaration stating compliance with the provisions of the Appendices relevant to Health and Safety aspects, as per paragraph “Tender Documents”;

  15- failure to produce a written declaration stating that all activities, including the activities which may be subcontracted, shall be handled and carried out based on the structure, organization and methods set out in the Management Specification (if attached hereto);

16- failure to produce a written statement of adherence to COMPANY’s instructions recorded during the Kick-Off Meeting, if no Management Specification is attached hereto;

17- failure to produce the “Authorisation to use radioactive sources” issued by the “Prefettura” concerned and valid in the area where the activities are carried out, if radioactive sources are utilized;

   18- failure to produce a written declaration stating that the annual value of the activities covered hereby does not exceed 50% of the total amount billed by TENDERER, in the year preceding the tender process hereunder, in respect of activities similar to those covered hereby.

Nonetheless, this constraint may be overcome if TENDERER is formed in a Grouping of Suppliers/Contractors;
___________________________________________________________________

ISTRUZIONI OPERATIVE

Il punto 18 non è applicabile in caso di Contratti Aperti o Accordi Quadro. 

___________________________________________________________________

19-
 production of such declarations/certificates as prove irregular, false or incomplete, without prejudice however to any sanctions and/or legal proceedings.

14. STRUCTURE OF TENDER 
Any Tenders not submitted according to the following instructions are liable to be rejected.

All Tenders shall be structured in three sections: “ADMINISTRATIVE SECTION”, “TECHNICAL SECTION” and “ECONOMIC SECTION”, which shall respectively contain the documentation specified herein below. 
ADMINISTRATIVE SECTION
a) declaration of acceptance of the tender regulations and conditions as per the “Tender Regulations and Conditions Acceptance” Form, signed by TENDERER’s Authorised Officer  or special proxy-holder, along with a legible copy of a valid identification document of the signatory of the declaration;
b) where required by the legislation in force, affirmation of certification of registration with the Chamber of Commerce (C.C.I.A.A.), made pursuant to Presidential Decree no. 445/2000 and drawn up as per Model attached to this Invitation to Tender.

Any foreign TENDERER without a permanent establishment (sede secondaria) in Italy shall produce appropriate documentation, drawn up as per Model attached to this Invitation to Tender, showing the personal details of the persons who are vested with the power to direct, represent or manage the company/firm;
c) where required by the legislation in force, affirmation of certification of the family status including any family members living with the subjects involved in the verifications related to organized crime prevention, to be drawn up as per Model attached to this Invitation to Tender. Any foreign TENDERER without a permanent establishment in Italy shall not produce any such affirmation of certification;
d) statement attesting that the general requirements as per art. 38 of Legislative Decree no. 163 of 2006, as amended, are met by TENDERER, filled in as per the “Form for self-certification of general requirements” (Affirmation of certification”), signed by  TENDERER’s Authorised Officer  or special proxy-holder, along with a legible copy of a valid identification document of the signatory of the declaration;

e) statement attesting that the technical and professional requirements are met by TENDERER with reference to protection of health and safety in the workplace pursuant to art. 26, paragraph 1, letter a) or [PER LAVORI – SERVIZI resi in cantieri temporanei/mobili rientranti nel campo di applicazione del Titolo IV del D.lgs. n. 81 del 2008] art. 90, paragraph 9 of Legislative Decree No. 81 of 2008, based on the activities contracted;
f) statement attesting the costs of labour, completed as per the “Declaration of Costs of Labour” Form; 
g) report on the inspection, if any, carried out at the sites where the SERVICE [or WORK] [or SUPPLIES] will be performed;

h) receipt of payment of the amount due hereunder to the Regulatory Authority for public contracts of works, services and supplies, as specified in paragraph “Obligations of payment to the Regulatory Authority”, based on the method of payment utilised;
__________________________________________________________

ISTRUZIONI OPERATIVE

Il precedente punto h) è applicabile in caso di Contratti di importo pari o superiore a 150.000 Euro
___________________________________________________________

i) any other declarations/statements cited in paragraph “Exclusion from the Tender Process”.
COMPANY reserves the right to ascertain, at its sole discretion and at any stage of the tender process, in respect of one or more TENDERERS, by any lawful means, the truthfulness of the statements under the previous letters b), c), d), e) and f).
In the case of the above documentation, as well as the TECHNICAL SECTION and the ECONOMIC SECTION, being signed by the special proxy-holder of the Authorized Officer, a copy of the special powers of attorney must be attached to this section.
In the case of a Tender submitted by an RTI, consortium or cooperative society, the documentation under the previous letters b), c), d), e) and f) must be produced by each entity participating in the RTI, consortium or cooperative society.
In the case of a Tender submitted by an RTI not yet established, a document signed by all the entities participating in the RTI must be produced, stating that the same undertake to confer, in the event of contract award, a special collective mandate with power of representation to the recipient of this ITT (the mandate holder), which will conclude the contract in the name and on behalf of both itself and of the mandating companies.
In the case of a Tender submitted by a consortium or cooperative society not yet established, a document signed by all the participating entities must be produced, stating that the same undertake to establish, in the event of contract award, the consortium or cooperative society which will conclude the contract.
In the case of an RTI, consortium or cooperative society already established, a copy of the articles of association of the RTI, the consortium or cooperative society respectively must be attached.

TECHNICAL SECTION
____________________________________________________

ISTRUZIONI OPERATIVE 
In considerazione di eventuali specificità del contratto indicare la documentazione tecnica che l’OFFERENTE consegnerà in sede di Offerta (p.es.: programmi, specifiche tecniche,…)

______________________________________________________
1. Description (without prices), in the “Tender Technical Section” Format (where provided), of the methods of performance of the WORK [or SERVICE] [or SUPPLIES] by TENDERER;
2. in the case of subcontracting, description of the activities TENDERER intends to subcontract, as well as the information requested under 9.1.1.;
3. in the case of a Tender submitted by an RTI, consortium or cooperative society, established or yet to be established, the activities carried out by each individual participant or member must be stated exactly.


Notably, in respect of each company forming the RTI, the participation quotas in the grouping as well as the portions of activities to be carried out by each company shall be specified.
4.
“Risk identification and Contractor’s prevention and protection measures” Form, duly completed.

ECONOMIC SECTION
Indication of the Economic Tender in the “Tender Economic Section" Format (where provided), duly filled in by TENDERER.
_______________________________________________________

ISTRUZIONI OPERATIVE 

Utilizzare il paragrafo “Tender submission procedure” sottoriportato in caso di Gara indetta tramite RdO cartacea
______________________________________________
15. TENDER SUBMISSION PROCEDURE (versione RdO cartacea)
TENDERER shall send its Tender to COMPANY, within the TERM, in the following manner:
The Tender shall be in writing and submitted in an envelope sealed as appropriate (eg. with stamp or sealing wax or signed on the closing edges, or any other suitable means proving the authenticity of the original closure). 
The envelope shall show the following details:
C.I.G.: …………………………………...:………………….. (Nota: inserire il C.I.G. solo in caso di Contratti di importo ≥ 1.500 Euro)
RE: “Tender for the award of the contract for …………..........”
Ref. Invitation to Tender No. …………
TENDERER:………….. 
CONFIDENTIAL – DO NOT OPEN – DELIVER DIRECTLY TO ……………………
_________________________________________________________

ISTRUZIONI OPERATIVE 

Utilizzare il paragrafo sottoriportato in caso di offerta economicamente più vantaggiosa
_________________________________________________________
The sealed envelope shall contain three separate envelopes, closed and sealed as aforesaid, one containing the ADMINISTRATIVE SECTION, one containing the TECHNICAL SECTION and one containing the ECONOMIC SECTION. If the volume of the documentation relevant to the TECHNICAL SECTION is such as to make the use of the envelope impracticable, boxes of suitable sizes, sealed as appropriate, may be used.
_______________________________________________________________

ISTRUZIONI OPERATIVE 

Utilizzare il paragrafo sottoriportato in caso di prezzo più basso
_______________________________________________________________
The sealed envelope shall contain two separate envelopes, closed and sealed as aforesaid, one containing the ADMINISTRATIVE SECTION and the TECHNICAL SECTION, the other containing the ECONOMIC SECTION. If the volume of the documentation relevant to the TECHNICAL SECTION is such as to make the use of the envelope impracticable, boxes of suitable sizes, sealed as appropriate, may be used.
________________________________________________________________

ISTRUZIONI OPERATIVE 

Utilizzare il paragrafo “Tender submission procedure” sottoriportato in caso di Gara indetta tramite eProcurement Eni
_________________________________________________________________
15.
TENDER SUBMISSION PROCEDURE (versione gara e-procurement)

The documents to be inserted in the ADMINISTRATIVE SECTION, the TECHNICAL SECTION and the ECONOMIC SECTION must be transmitted within the TERM in electronic format (.pdf format) through the Eni eProcurement system and in compliance with the regulations for electronic tenders available on-line at the website https://eprocurement.eni.it (menu: SUPPLIERS -> MANUALS AND FORMS FOR ELECTRONIC TENDERS -> ........) where the “Tenderer Manual” and the documentation for Eni Electronic Tenders can be consulted.
It must be stated clearly that the Eni Electronic Tenders system, by which the tender process is managed, guarantees anonymity of TENDERERS and prevents each of them from viewing the other participants’ proposals.
COMPANY is prevented from accessing the Tenders before the TERM expires.
The Electronic Tenders system does not permit TENDERER to enter or change its Tender beyond the TERM (specifically after ………… hours on ………………………..).
Once the TERM has expired, only COMPANY will have access to the Tenders submitted on-line by TENDERERS.
It should also be noted that the electronic tenders system automatically blocks the “submission of Tenders” function at the set deadline, even for Tenders in progress of being entered.
In consideration of the above, TENDERER is advised to enter and submit its Tender into the electronic tenders system well before the deadline (TERM) so as to be able to face any problem in the transmission and loading of data.
It is also recommended that files larger than …………… are not attached (in this case, divide the document into several files). Nevertheless it is advisable for TENDERERS to load the files comprising the tender by starting with the largest first.

If, for reasons of format, size or other, it is difficult to transmit the documents electronically, TENDERER may transmit the documents comprising the TECHNICAL SECTION on paper or on some other non-editable support (e.g. CD-R, DVD-R) subject to written authorization by COMPANY.
16. QUERIES BY TENDERER
Any request for clarifications/information about the tender process shall be sent exclusively to the COMPANY’s ADDRESS.
Each request for clarifications/information may be sent at least seven (7) days before the submission of the Tender. 
All information issued by COMPANY to each TENDERER shall be circulated to all other TENDERERS, without disclosing the identity of the requesting TENDERER.
The clarifications/information provided will be considered an integral part of the Tender Documents.
17. CLARIFICATION MEETING

The COMPANY reserves the right to invite TENDERER to a meeting (“Clarification Meeting”) during which the content of the Tender Documents can be examined in depth and clarified.
The Clarification Meeting will be held on the day and at the time communicated to each TENDERER by COMPANY.
Each TENDERER may, at its option, attend the Clarification Meeting or otherwise.
Following the Clarification Meetings, a document with all the questions and clarifications and supplements arising from these meetings will be transmitted to all TENDERERS.
This document will supplement the Tender Documents.
18. TENDER VALIDITY



The Tender is binding for ninety (90) days from the TERM.

__________________________________________________________

ISTRUZIONI OPERATIVE 

Ove ritenuto opportuno, indicare un diverso periodo di validità dell’offerta in base alle specificità dell’oggetto della gara. In caso di mancata indicazione, l’offerta è vincolante per 180 (centottanta) giorni.
___________________________________________________________
19. TENDER TERMINOLOGY


In preparing the Tender, TENDERER shall ensure consistency with the terminology used in the Te​nder Documents.

20. COSTS OF TENDER
All costs of Tender preparation and submission and, in general, participation in the tender process shall be borne solely by TENDERER.
21. INSURANCE

COMPANY reserves the right, at any moment, to request TENDERER  to produce a declaration from a reputable insurance broker/insurer that, in case of contract award to TENDERER, the insurance coverage required under the contract can be made available. Such declaration shall be drafted as per specimen attached to this ITT.
If the insurance policies required are already in place, TENDERER may provide the relevant insurance certificates.
________________________________________________________

ISTRUZIONI OPERATIVE

Il successivo paragrafo 22. è applicabile in caso di Contratti di importo pari o superiore a 150.000 Euro
___________________________________________________________

22. OBLIGATIONS OF PAYMENT TO THE REGULATORY AUTHORITY (AUTORITA’ DI VIGILANZA)

Based on the contract value estimated by COMPANY, and according to the current “Deliberazione” issued by the Regulatory Authority for public contracts of works, services and supplies (Autorità per la Vigilanza sui Contratti Pubblici di Lavori, Servizi e Forniture), TENDERERS shall pay the amount of Euro …………..  to the said Authority (v. Istruzioni operative).
The amount shall be paid using one of the following methods:
a) on line payment (by credit card) through link to the “Collection Service” (Servizio di Riscossione) available in the AVCP Portal (http://www.avcp.it/riscossioni.html),following the instructions available therein. As evidence of the payment effected, TENDERER shall enclose with its Tender the relevant receipt of payment   transmitted by the “Collection Service”;
or, alternatively
b)
cash payment, through the payment form released by the above “Collection Service”, at any point of sale of qualified receivers for the State lotto (“Lottomatica Servizi”). As evidence of the payment effected, TENDERER shall enclose with its Tender the relevant cash slip (in original) released by the point of sale;
c)
any foreign TENDERER without a permanent establishment (sede secondaria) in Italy may effect payment through international bank transfer to the current account No. 4806788 opened in the name of the Regulatory Authority for public contracts of works, services and supplies (Autorità per la Vigilanza sui Contratti Pubblici di Lavori, Servizi e Forniture) at the “Monte dei Paschi di Siena” Bank.  The following codes shall be specified:

IBAN: IT 77 O 01030 03200 0000 04806788
BIC:  PASCITMMROM 
   The payment details (“causale”) space shall solely quote:

· Tax identification code utilised in TENDERER’s Country of residence or in the Country where TENDERER has its registered office;

· The C.I.G.  (Tender Identification Code), as shown in this Invitation to Tender.

As evidence of the payment effected, the relevant receipt shall be enclosed with the Tender.
For technical reasons, payment by foreign TENDERERS through the method in c) above would be preferable. 

________________________________________________________
ISTRUZIONI OPERATIVE
Sulla base della seguente tabella e in funzione del valore stimato del contratto, calcolare l’ammontare del contributo dovuto dall’OFFERENTE.
PER IMPORTI da 150.000 Euro fino a un importo 

inferiore a 300.000 Euro:




Euro  20
PER IMPORTI da 300.000 Euro fino a un importo 

inferiore a 500.000 Euro:




Euro  35
PER IMPORTI da 500.000 Euro fino a un importo 

inferiore a 800.000 Euro: 




Euro  70
PER IMPORTI da 800.000 Euro fino a un importo 

inferiore a 1.000.000 Euro: 



Euro  80
PER IMPORTI da 1.000.000 Euro fino a un importo 

inferiore a 5.000.000 Euro:



Euro 140
PER IMPORTI da 5.000.000 Euro fino a un importo 

inferiore a 20.000.000 Euro:



Euro  200
PER IMPORTI da 20.000.000 Euro:



Euro  500

____________________________________________________________

23. CONTRACT AWARD AND FINALIZATION

The communication of contract award does not entail contract execution, which will be conditional upon finalization thereof.
Where required by the applicable law, contract finalization is subject to the results of the verifications, made in relation to organized crime prevention, proving the non-existence, in respect of the winner of the contract, of any of the disqualification cases contemplated by art. 67 of Legislative Decree no. 159 of 2011 or of any attempts at Mafia-related activities as per art. 84 paragraph 4 and art. 91 paragraph 6 of the above Decree no. 159 of 2011, as amended.
Furthermore, COMPANY reserves the right, at any time, to request the winner to submit, for relevant verification, such certificate(s) or document(s) as may be deemed necessary, proving that the general requirements as per art. 38 of Legislative Decree no. 163 of 2006, as amended, are met.
If the winner is a company established in a Country other than Italy, the production of appropriate certificates and/or documents issued by the competent foreign authorities (as required by the legislation in force in the Country concerned) will be accepted by COMPANY as sufficient evidence for the purpose of verification that the general requirements as per art. 38 of Legislative Decree no. 163 of 2006 are met by the winner. Where no such certificates and/or documents are issued, a declaration made by the winner before a competent judicial or administrative authority, a notary or a competent professional or trade body of the Country of origin will be accepted by COMPANY as sufficient evidence.
If the winner fails to provide the documentation requested, or submits such documents as are irregular or non-compliant with the declarations provided during the tender stage, or COMPANY ascertains that the requirements indicated by COMPANY are not met, COMPANY may terminate the contract without prejudice to any other action that COMPANY may take to protect its rights, including the right to compensation for damages.

____________________________________________________________

ISTRUZIONI OPERATIVE 

Aggiungere il seguente paragrafo per tutti gli appalti rientranti nei Settori Speciali (inclusi gli appalti di cui all'Allegato IIB) di valore superiore ai 1.500,00 Euro

Unless already communicated under any previous contracts, the winner shall send to COMPANY, within the terms required by Law no. 136 of 2010 as amended, an appropriate declaration for the purposes of the financial flow traceability as per art. 3 of Law no. 136 of 2010, as amended; the above declaration, made pursuant to Presidential Decree no. 445 of 2000, shall be drawn up as per “Law 136 - Model 1” attached hereto, signed by the winner’s authorized Officer and sent by registered letter (return receipt requested) to the following address:

eni S.p.A.

Ufficio Contabilità Fornitori Roma

Via del Serafico 200

00142 Roma

Italia

Copy thereof shall be sent in advance by fax (No. 0039 06 59880252) or in electronic format (not modifiable PDF file) to the following address: tracciabpag@eni.com.  

____________________________________________________________







    Eni S.p.A.






    Procurement Department
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